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FACULTY OF ARTS
DEPARTMENT OF INFORMATION STUDIES
1INF112 LEARNER GUIDE AND MODULE OUTLINE
	Module Title 

	
Information searching and retrieval


	Module Code

	
1INF112 


	Programme in which the module is offered

	Bachelor of Arts Information Science (1IDEG1) and Bachelor of Library And Information Science (1IDEG2)

	Year of offering/
Level of study

	
1st 


	SAQA Credits

	
16


	NQF level 

	
5


	Name of Lecturer / Lecturers

	Ms. N Majola
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Date: 08 July 2024

Dear Student
· Welcome to the Information searching and retrieval 1inf 112 modules. The Information Searching and Retrieval module is an undergraduate introductory module aimed at providing an introduction to a variety of information resources from which users can obtain (search and retrieve) information. Students will be provided with skills to obtain information relevant to an information need from a collection of various information resources. These resources vary in terms of the information content they hold. Students will be equipped with knowledge and understanding on how to go about searching and retrieving information manually and electronically.
· A student should pass 1inf 111 in order to register for 1inf 112.


(i) Lecturer’s expectations 
Students are expected to attend all lectures, participate in class and do all tasks given to them. Students are also expected to make use of many other information sources such as the library, LMS (Moodle) the Internet etc. to supplement notes given in class. 
Roles and responsibilities of the students
Students are expected to attend lectures at all times and write all assessments given to them. 
(ii) Lecturer’s contact details
Contact during office Hours		: 0359026810
Alternate contact number		: N/A 
Email	address				: MajolaNCA@unizulu.ac.za 
Office	(Location)				: Inkanyiso/Faculty of Arts Building, ground floor, Office 116

(iii)	Consultation Times (Lecturer)
	Days of a week
	Time
	Venue

	Monday
	11:30-13:30
	Office 116

	Thursday
	11:30-12:30
	Office 116

	
	
	



[bookmark: _Toc171430535](iv) Departmental Secretary
Contact	: 0359026254
E-mail		: FakaziN@gmail.com 
					
(iii)	ROLES AND RESPONSIBILITIES

(a)	LECTURER 

· Students will work together as individuals, teams/groups from the beginning of the first term until they present their research projects and produce an acceptable report at the end of the Semester. 
· Full attendance of lessons is very important for this module, and learners will have to interact with the lecturer from the beginning so that fruitful results are obtained by the end of the Semester.

 (b)	THE STUDENT
· Students are expected to attend all lectures and be on time.
· Several assessments will be set for the module in-class tests or written assignments such as essays and /or practical reports.  You will be expected to hand them in before or on the due date.
· You are expected to do your work independently.  Plagiarism is a criminal offense.  Please acknowledge sources in your work and use proper referencing methods.
· Class participation & activities
· Group/Teamwork responsibilities
· Participate in learner evaluation of the lecturer, of the module, etc.
· Engage in self-directed learning
· Identify your learning style

(c) STUDENT SUPPORT AVAILABLE
· Tutorials
· Library

1	LEARNING COMPONENT
1.1 Purpose of the Module
The primary purpose of this module is to equip students with an in-depth understanding of searching and retrieving information from various information resources and theories thereof.
[bookmark: _Toc171430536]1.2 Learning Outcomes
Learning outcomes are statements of what students will learn in a lecture. Each lecture has its specific outcomes. The statements are focused on student learning.
· Upon completion of this module, the student will be able to:
· Comprehend the theory of information searching and retrieval
· Practically interrogate a variety of information sources to find, retrieve and disseminate information
· Show understanding of the information retrieval process and application of information retrieval techniques

1.3 Chapter or Learning Unit Breakdown
1.3.1 Learning Unit 1: Heading/ Topic
	DATE
	ACTIVITY 

	WEEK 1: 
	· Information search process
· Defining and describing information source formats (Hardcopy, Microform and Electronic)

	WEEK 2: 
	· Basic concepts/ the theory of information searching and retrieval

	WEEK 3: 
	· Information representation
· Types of retrieval Systems (Bibliographic retrieval systems, Database management systems,  Statistical retrieval systems)
· Information access tools (indexes, abstracts 

	WEEK 4: 
	Exploring information sources available to an information seeker, describing their information content and hands-on experience of handling and looking for information from:
· Internet/ web searching

	Test 1

	WEEK 5: 
	· Databases

	WEEK 6: 
	· Catalogues 
· Biographies 

	WEEK 7: 
	· Encyclopaedias
· Dictionaries

	Test 2

	WEEK 8:
	· [bookmark: _Hlk171429743]Geographical and environmental sources (travel guides, field guides, maps and atlases)

	WEEK 9: 
	· Ready reference sources (Yearbooks, Almanacs, Directories)

	WEEK 10-12: 
	· Official/ government publications

	Test 3

	WEEK 13: 
	Make up tests/ queries 

	WEEK 14: 
	Revision week

	
	



[bookmark: _Toc171430537][bookmark: _Toc171427298]2. ASSESSMENT PLAN 
[bookmark: _Toc171427299][bookmark: _Toc171430538]2.1 Plan
	[bookmark: _Toc171430539]ASSESSMENT
	[bookmark: _Toc171430540]MARKS 
	[bookmark: _Toc171430541]%
	[bookmark: _Toc171430542]Assess. Dates 

	[bookmark: _Toc171430543]Closed book assessments 

	[bookmark: _Toc171430544]Test 1
	[bookmark: _Toc171430545]50
	[bookmark: _Toc171430546]20
	[bookmark: _Toc171430547]On consultation with students

	[bookmark: _Toc171430548]Test 2
	[bookmark: _Toc171430549]50
	[bookmark: _Toc171430550]20
	[bookmark: _Toc171430551]On consultation with students

	[bookmark: _Toc171430552]Quizzes 
	[bookmark: _Toc171430553]30
	[bookmark: _Toc171430554]5
	[bookmark: _Toc171430555]Through-out the second semester 2024

	[bookmark: _Toc171430556]Practical Assignments
	
	
	

	[bookmark: _Toc171430557]Assignment 1
[bookmark: _Toc171430558]Assignment 2

	
	[bookmark: _Toc171430559]15

[bookmark: _Toc171430560]15
	[bookmark: _Toc171430561]On consultation with students

	[bookmark: _Toc171430562]Total continuous assessment (DP) marks
	
	[bookmark: _Toc171430563]100 
	

	[bookmark: _Toc171430564]End of year exam 
[bookmark: _Toc171430565]Theory 

[bookmark: _Toc171430566]Total 
	
[bookmark: _Toc171430567]100

	
[bookmark: _Toc171430568]100

[bookmark: _Toc171430569]100
	
[bookmark: _Toc171430570]October 2024

	[bookmark: _Toc171430571]Final Marks 
[bookmark: _Toc171430572]DP marks
[bookmark: _Toc171430573]Exam marks
[bookmark: _Toc171430574]Total
	
	
[bookmark: _Toc171430575]50
[bookmark: _Toc171430576]50
[bookmark: _Toc171430577]100 
	
[bookmark: _Toc171430578]October 2024



[bookmark: _Toc171427300][bookmark: _Toc171430579]2.2 Rules and requirements during assessment activities
· Learners will not be allowed to leave the venue during an assessment.
· Plagiarism is a serious offense, and disciplinary action will be taken should a learner be found guilty.
[bookmark: _Toc171427301][bookmark: _Toc171430580]2.3 Self-assessment activities
· Revision questions
· Reflective reports
· Previous Question papers

[bookmark: _Toc488994869][bookmark: _Toc534879467][bookmark: _Toc171430581]3. 	Assessment timetable
Test Dates:
· Test 1: On consultation with students
· Test 2: On consultation with students
· Test 3: On consultation with students
 
 
Dates for submission of assignments:
· Assignment 1: On consultation with students
· Assignment 2: On consultation with students
· Assignment 3: On consultation with students

[bookmark: _Toc488994870][bookmark: _Toc534879468][bookmark: _Toc171430582]3.1 	Rules and requirements during assessment activities
· Students will not be allowed to leave the venue while an assessment is being conducted.
· Plagiarism is a serious offence, and disciplinary action will be taken should a student be found guilty.
[bookmark: _Toc488994871]
[bookmark: _Toc534879469][bookmark: _Toc171430583]3.2 	Self-assessment activities
· Revision questions are found in the LMS 
[bookmark: _Toc488994872]
[bookmark: _Toc534879470][bookmark: _Toc171430584]3.3 	Assignment and project details
All assignment must be typed out as follow:
· Arial. 
· Use 12 Point font, 
· 1.5 line spacing, 
· Insert Page numbers. 
· Use the university approved assignment front page, 
· Make provision for a table of contents.
· Reference all sources that you used


[bookmark: _Toc534879471][bookmark: _Toc171430585][bookmark: _Toc534879472]3.4 		Tutorials
Tutorials will be provided after assignment submissions and after formative assessments.

4. [bookmark: _Toc534879474][bookmark: _Toc171430586]REFERENCING STYLE

Both Harvard and APA referencing styles can be used in the writing of tasks. Visit https://www.staffs.ac.uk/assets/harvard_quick_guide_tcm44-47797 and www.apastyle.org 

5. [bookmark: _Toc534879475][bookmark: _Toc171430587]ASSIGNMENT COVER SHEET
Use university approved assignment cover sheet to submit your assignments
6. [bookmark: _Toc534879476][bookmark: _Toc171430588]PRESCRIBED READINGS, AND ADDITIONAL (RECOMMENED) READINGS
[bookmark: _Toc502977797]Manning, C. and Raghavan,P.P and Schütze, H. H. 2008. Introduction to Information Retrieval. Cambridge University Press: …
Baeza-Yates, Ricardo and Berthier Ribeiro-Neto. 2011 Modern Information Retrieval. 2nd edition, Addison-Wesley
7 [bookmark: _Toc502977802][bookmark: _Toc534879482][bookmark: _Toc171430589]RECORDING OF LECTURES
Prior consent to record a lecture needs to be obtained from the lecturer.
8 [bookmark: _Toc502977803][bookmark: _Toc534879483][bookmark: _Toc171430590]LECTURE ATTENDANCE
Lecture attendance is important. Lecturers explain complex content, answer queries and indicate prescribed readings. It is expected that you will have to attend at least 80% of all your classes to be able to sit for the examinations.


[bookmark: _Toc502977804]
9 [bookmark: _Toc534879485][bookmark: _Toc171430591]GLOSSARY OF ACTION VERBS
A
Abstract							Abstract
B
Bibliography							I-Bibliography
Biographer							Umbhali wokuphila kwabantu
Biographies							Ama-Biography
C
Card Catalogue						Ikhathalogi yekhadi
Catalogues							Amakhathalogi

G
Geographical and environmental sources	 	Imithombo yezendawo              nemvelo
H
Hard Copy							ikhophi ethintekayo
I
Index								Inkomba
Information Representation				Ukumelwa kolwazi
Information Retrieval					Ukuthola Ulwazi
Information Searching					Ukusesha Ulwazi
Information Seeker					Ofuna ulwazi
Information Sources					imithombo yolwazi
Ready reference sourcse 				Imithombo yereferensi elungile
R
Retrieval systems						izinhlelo zokubuyisa
S
Soft Copy							Ikhophi ethambile
Retrieval Systems						ukubuyisa Systems
User								Umsebenzisi




10. APPENDICES
[bookmark: _Toc534879486][bookmark: _Toc171430592]APPENDIX 1
ASSIGNMENT COVER
[image: ]



FINAL%


FACULTY OF ARTS
DEPARTMENT: 
	MODULE TITLE
	

	MODULE CODE
	

	ASSIGNMENT TOPIC
	


	NAME OF LECTURER
	

	DUE DATE
	

	NON - PLAGIARISM DECLARATION
 I know that plagiarism means taking and using the ideas, writings, works or inventions of another as if they were one’s own. I know that plagiarism not only includes verbatim copying, but also the extensive use of another person’s ideas without proper acknowledgement (which includes the proper use of quotation marks). I know that plagiarism covers this sort of use of material found in textual sources and from the Internet.  I acknowledge and understand that plagiarism is wrong.   I understand that my research must be accurately referenced. I have followed the rules and conventions concerning referencing, citation and the use of quotations as set out in the Departmental Guide.  This assignment is my own work, or my group’s own unique group assignment. I acknowledge that copying someone else’s assignment, or part of it, is wrong, and that submitting identical work to others constitutes a form of plagiarism.   I have not allowed, nor will I in the future allow, anyone to copy my work with the intention of passing it off as their own work.  By signing this cover sheet, I agree that I have read and understood the above. I acknowledge that should it be found to be higher than the acceptable similarity percentage, I may receive 0 (ZERO) for my assignment.

	STUDENT NAME
	STUDENT NO
	SIGNATURE

	
	
	

	LECTURER’S REMARKS
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